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e Lisa Test ‘ ~

Room Request

x Room Request Form (Not SC or Conference Services) @ ™ My Cart (2)

1 Rooms 2 Services 3 Reservation Details

Reservation Details

Event Details - ‘ 9

Event Name * Event Type *

l Other ﬂ

Group Details e

Group *

Registrar ﬂ
1st Contact

(temporary contact) ﬂ
1st Contact Name *

(temporary contact)

1st Contact Phone * 1st Contact Mobile

1. Complete and/or change all required fields. These may be circled in red and/or may have a *.
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Will any food be served at your event? *

‘ Choose one ﬂ ‘

Will any merchandise be sold at your event? *

‘ Choose one ﬂ ‘

[ ] I have read and agree to the terms and conditions ‘
(reate Reservation

2. a)Open and read the terms and conditions by clicking on the words terms and conditions.
b)Check the box in front of | have read and agree to the terms and conditions.

3. Click on the Create Reservation button at the bottom right. You will receive a popup box thanking you
for your request and that an email will be sent once the review process is complete. This email will indicate if

your request was approved or not approved.
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Help

Your request is currently pending and under review.
When the review is completed, you will receive an email te let you know if it is APPROVED or
NOT APPROVED.

After clicking on Create Reservation, you will receive this message.
Click on the OK button to close the message.
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UMIVERSITY OF

CENTRAL

» Edit this reservation.
#A HOME

UMIVERSITY OF
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< My Events/ TEST RESERVATION beginning May 3, 2023 (141920)
RESERVATION DETAILS ADDITIONAL INFORMATION

# Edit Reservation Details




