
Making Changes 
and Viewing 
Your Online 

Reservations/Bookings



Viewing Online Reservations

After you log in:
1. Click on My Events in the column on the left.
2. A list of your upcoming events, that were entered online, will be displayed on the Current tab.
3. To see your past events, click on the Past tab.
4. To see any cancelled reservation/bookings, check the Include Cancelled Reservations box.
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Making Changes to a Reservation/Booking
(Page 1 of 2)

1. To make changes to a reservation/booking, click on the name of the event.
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Making Changes to a Reservation/Booking
(Page 2 of 2)

2. Click on Booking Tools to make changes to the date and/or time of a booking.
3. Click on Cancel Bookings to select which bookings you want to cancel.
4. Click on New Booking button to add more dates to the reservation.
5. Click on X Cancel Reservation to cancel the reservation and all remaining bookings.
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